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Contents:  
• Fire Department Address Guide 
• Addresses, Building Numbers, Spread Plates, 

Corridor Plates, Unit Numbers, Suite Numbers 
• Monument Addressing 
• Stairwell Identification 
• Temporary Fire Department Construction Access 

Sign 
 
 

Purpose: 
A correctly addressed and identified property is a critical 
factor in emergency responders’ response times. 
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FFIIRREE  DDEEPPAARRTTMMEENNTT  AADDDDRREESSSS  GGUUIIDDEE  FFOORR  AALLLL  PPRROOPPEERRTTIIEESS  
 
 

Approved illuminated, all-weather graphic directories shall be provided at all driveway 
entrances for every multiple dwelling development, mobile home park, or when required 
by the fire code official.  
 
Existing facilities shall provide illuminated graphic directories within 1 year of the 
effective date of IFC 2003 and 2006 section 503.7amendment effective 6/24/07. 
 
SINGLE FAMILY HOMES 
Color of numbers shall be contrasting to the background and located on buildings at the 
closest point to the roadway so that the number is plainly legible and visible from the 
street or road fronting the property. 
 

• Residential numbers shall be located on the residence in a contrasting color, four 
(4) inches in height, ½ inch in width, and shall be located at the closest point to 
the roadway so that the number is plainly legible and visible from the street or 
road fronting the property. 

 
RESIDENTIAL MULTI FAMILY ADDRESSING 
Numbers shall contrast with background as approved. 

• Street Address 
 A set back of zero to 50 feet require numbers to be a minimum nine (9) 

inches in height, two (2) inches in width. 
 A setback of 51 to 100 feet requires numbers to be a minimum twelve (12) 

inches in height, three (3) inches in width. 
 A setback of >100 feet require numbers to be a minimum fifteen (15) inches in 

height, four (4) inches in width. 
 

• Building Numbers 
 Minimum 15-inch high numbers with a three (3) inch brush stroke. 
 Building orientation may require numbers on separate sides. 

 

• Apartment Numbers & Corridor Numbers 
 Apartment numbers are to be a minimum seven (7) inch high numbers with a 

one (1) inch brush stroke with contrasting background. 
 Corridor numbers are to be a minimum four (4) inch high numbers with a five-

eight (5/8) inch brush stroke with contrasting background. 
 
Example  
• 301-310  3rd Floor 
• 201-210  2nd Floor 
• 101-110  1st Floor 
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(Address Guide Continued) 
 

• Apartment Numbers 
 Minimum four (4) inch high numbers with a five-eight (5/8) inch brush stroke 

with contrasting background and visible from access road. 
 
 
MARQUEE AND MONUMENT SIGNAGE 
 

• Addresses installed on a marquee or monument located next to the street will 
require numbers nine (9) inches high with a two (2) inch brush stroke to be 
located a minimum of three (3) feet above grade. Numbers shall contrast with the 
background. 
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AAPPAARRTTMMEENNTT  MMOONNUUMMEENNTT  
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Two (2) 24 x 36 copies of SITE PLAN or FINAL PLAT showing the location of Fire Department access roads, 
signage, and water supply for fire protection, shall be submitted for review and approval at time of initial building 
plan submittals. 

 
 
  

SUBMITTAL REQUIREMENTS:  
1. Signage sign shall read FIRE DEPARTMENT ACCESS and shall include site address, or range of 

addresses, for all commercial sites and residential model homes. 
a. Size:  The two-sided sign plate shall be a minimum of 4X4 feet with a thickness of ¾” graded plywood. 
b. Color:  The sign shall have a red background with a white legend. 
c. Legend:  Lettering for the sign shall be four (4) inch Handel Gothic font. 
d. Address on sign shall be two and one half (2.5) inch Handel Gothic font. 
e. Location:  Sign shall be installed at each point of entry. 
f. Bottom of sign shall be six (6) feet above grade on posts set no less than two (2) feet deep. 

 
2. Temporary Access Road (FD)  

a. Two temporary FD access roads shall be provided prior to vertical construction of structures. 
b. Access roads shall be a minimum of 20 feet wide with a vertical clearance of 13.6 feet. 
c. Access roads shall be designed and maintained by the contractor/builder. 
d. Access surface shall be ABC compacted to support 75,000 lbs. 
e. Turning radii shall comply with AASHTO WB-50 radius. 

 
3. Water Supply & Fire Hydrants 

a. Minimum of one (1) approved fire hydrant capable of supplying the required fire flow shall be 
    within a 400 foot radius (driving distance may be longer) of all combustibles. 

 
EXCEPTION: Access signage is NOT required for roads that have been permanently paved and have street 
name signs in place 

 
 

 
 
 

 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 

TTEEMMPPOORRAARRYY  FFIIRREE  DDEEPPAARRTTMMEENNTT CCOONNSSTTRRUUCCTTIIOONN  AACCCCEESSSS SSIIGGNN
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FFIIRREE  AACCCCEESSSS  &&  SSIIGGNNAAGGEE  RREEQQUUIIRREEMMEENNTTSS  
 

    Submittal Items 
 

Submit two (2) 24 x 36 copies of SITE PLAN OR FINAL PLAT (per phase of 
construction) along with the INITIAL Building Plan Submittal for review and 
approval that depicts the following: 

 
 Cross streets and intersections 

 
 Emergency vehicle sign locations 

 
 Project name and address 

 
 Property lines and construction area 

 
 Access roads that are a minimum of 20 feet wide with a vertical clearance 

 of 14 feet.  
 

 Two Points of access required.  Three points are required if the building 
height exceeds 30 feet. 

 
 AASHTO WB 50 Turning radii (45’-0” minimum outside radius and 19’-6” 

maximum inside radius). 
 

 A minimum of one (1) approved fire hydrant capable of supplying the 
 required fireflow that is within 400 feet travel distance of all combustibles. 
 

 The following statements must be noted on plans: 
1. Access roads will be designed and maintained by the 

contractor/builder 
2. Access surface will be ABC compacted to support 75,000 lbs. 

 
 

Foundation (600 – 606) and Underslab (610-616) inspections may proceed but 
Access & Signage (701) inspection MUST BE SCHEDULED AND APPROVED 
BEFORE GOING VERTICAL. 

 
 

***ALL FIRE INSPECTIONS REQUIRE A 72-HOUR ADVANCED NOTICE*** 
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Number Size (four digit plate) 
[Four Floors] 

  4” x 5/8” Brush stroke 
  4 digit numbers – thousand series 

Number Size (four digit plate) 
[Three Floors] 

  4” x 5/8” Brush stroke 
  3 digit numbers – hundred series 

Number size (three digit plate) 
[Three Floors] 

  4” x 5/8” Brush Stroke 
  3 digit numbers – hundred series 
  101 – 199 Number Range 

CCOORRRRIIDDOORR  SSPPRREEAADD  PPLLAATTEE  SSAAMMPPLLEE  

All numbering is HANDEL GOTHIC font.  
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All numbering is HANDEL GOTHIC font.  

MMUULLTTII--FFAAMMIILLYY  NNUUMMBBEERRIINNGG  DDEETTAAIILL  
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            M MUULLTTII--FFAAMMIILLYY  NNUUMMBBEERRIINNGG  DDEETTAAIILL   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

All numbering is HANDEL GOTHIC font.   
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SSTTAAIIRRWWEELLLL  MMAARRKKIINNGG  DDEETTAAIILL  
 
 
 
 
 

 N.W. STAIR 
NO ROOF ACCESS 

 

20  
 

B2 THRU 20 
 
 

                                            20 

 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

NOTES: 
 

1. The sign face shall be 12x14 inches and fabricated from .080 aluminum sheet 
with 1½ inch radius corners. 

 
2. Font style used is Handel Gothic capital fonts. 

 
3. The sign face shall have a white 3M diamond-grade reflective sheeting  
 (3990 series VIP type IX) applied as a background. 

 
4. Lettering / Graphics shall be one of the following: 

a. 3M Scotchlite electronic transparent cutable film (1170 series) inverse cut to 
allow white reflective background to show through lettering. 

b. Screen printed using 3M 8801 series red translucent ink. 
c. Both processes (a or b) will accomplish a red field with white copy 
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N.W. STAIR 
NO ROOF ACCESS 
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B2 THRU 20 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   N.W. STAIR 
    NO ROOF ACCESS 

 

20  
 

B2 THRU 20 
 

20

NOTES: 
 

1. The sign face shall be 12x14 inches and fabricated from .080 aluminum sheet with  
1½ inch radius corners. 

 
2. Font style used is Handel Gothic capital fonts. 

 
3. The sign face shall have a white 3M diamond-grade reflective sheeting  

(3990 series VIP type IX) applied as a background. 
 

 
ADA 4.03 information: 
 

Numbers shall be raised a minimum of 1/32“ upper 
case, Sans Serif type font.  Braille shall be grade 2 
type and correspond with the number next to it. 

 
 
 

4. Lettering / Graphics shall be one of the following: 
a. 3M Scotchlite electronic transparent cutable film (1170 series) inverse cut to 

allow white reflective background to show through lettering. 
b. Screen printed using 3M 8801 series red translucent ink. 
c. Both processes (a or b) will accomplish a red field with white copy. 
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                SSTTAAIIRRWWEELLLL  FFLLOOOORR  SSIIGGNN  DDEETTAAIILL  

 N.W. STAIR 
  NO ROOF ACCESS 

 

20 
 

B2 THRU 20 
 

             20 

NOTES: 
 

1. The sign face shall be 12x14 inches and fabricated from .080 aluminum sheet 
with 1½ inch radius corners. 

 
2. Font style used is Handel Gothic capital fonts. 
 
3. The sign face shall have a white 3M diamond-grade reflective sheeting  

(3990 series VIP type IX) applied as a background. 
 

4. Lettering / Graphics shall be one of the following: 
a. 3M Scotchlite electronic transparent cutable film (1170 series) inverse cut 

to allow white reflective background to show through lettering. 
b. Screen printed using 3M 8801 series red translucent ink. 
c. Both processes (a or b) will accomplish a red field with white copy. 
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