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 APPLICATION INSTRUCTIONS FOR ASSOCIATE JUDGE
Applicants expressly consent to the release of their name upon submission and waive the benefits of any statute, rule, or regulation prescribing confidentiality of records or information. Additionally, the application of final candidates shall be disseminated to the public or the media upon request, at any time after the recommendation is made. The release of this information shall be subject to redaction of home addresses, telephone numbers or other personal or confidential information. Do not include these instructions with the completed application form. Completely answer all questions. If a question does not apply, write "Not applicable" in the space provided. If information is not available, write "Not available" and state the reason(s) the information is not available. Sign the Waiver Of Confidentiality and Release of Information Sheet. Make seven double-sided copies of the application and all attachments. For these seven copies, copy all materials on both sides of the page.Make one single-sided copy of the application and all attachments. For this copy, copy all materials only on one side of the page.All of the copies, including the single-sided copy, should be bound with a rubber band or clip. They should not be bound in any other way, should not be submitted in notebooks, should not have covers attached, and should not contain tabs. Sections or attachments may be identified with separator sheets. All applications must be received by noon on September 9, 2016. Submit the application with the original signature, plus the seven double-sided copies and one single-side copy, to:                   Human Resources Department                   Judicial Selection Advisory Commission Secretary                   16000 N. Civic Center Plaza                   Surprise, AZ 85374The Human Resources Department cannot be responsible for applications not received; if the U.S. mail is used, applications should be sent by registered or certified mail, return receipt requested. If you would like acknowledgment of receipt of the application, enclose a self-addressed, stamped envelope. The deadline for applications is stated in the Associate Judge Announcement and at the bottom of the application form. Applications must be received by the stated deadline. 
 
 
 
 
 
INSTRUCTIONS FOR LETTERS OF RECOMMENDATION 
 
 
The Judicial Selection Advisory Commission (commission) welcomes and needs written assessments of the applicants' skills, expertise, ethics and any other characteristics relevant to an individual's potential for a judgeship. Many applicants solicit letters of recommendation supporting their efforts at a judgeship. However, applicants are advised "more" is not necessarily "better." The commissioners feel that ten to twelve substantive letters of recommendation are usually adequate to give the Commission an insight into what others think about the applicant. 
 
 Letters of recommendation regarding applicants should be sent with your application packet pursuant to #5 noted above, not to individual commission members. 
 
Applicants should not personally contact commissioners regarding their application during the recruitment process. Commissioners cannot individually interview applicants or commit in advance to vote for any applicant. 
 
 
INSTRUCTIONS FOR INTERVIEWS 
 
 
The interview shall consist of an applicant presentation and follow-up questions and be limited to 90 minutes. 
 
Interview questions shall be drafted by the commission in advance with assistance from the commission secretary. Each applicant shall be given the interview questions and a copy of the materials submitted to the commission in relation to the applicant, prior to the interview. 
 
Each applicant will be given an opportunity to present answers to the interview questions and respond to materials submitted. The commission shall then ask follow-up questions if necessary. 
APPLICATION FOR ASSOCIATE JUDGE
SECTION I: PUBLIC INFORMATION
(QUESTIONS 1 THROUGH 69 )
Personal Information
 2. Have you ever used or been known by any other legal name?
 3. Office Address:
Educational Background
Professional Background & Experience
9. a. Have you ever been denied admission to the bar of any state due to failure to pass the character and fitness screening?
9. b. Have you ever had to take a bar examination more than once in order to be admitted to the bar of any state?
10. Indicate your employment history since completing your formal education. List your current position first. If you have not been employed continuously since completing your formal education, describe what you did during any periods of unemployment or other professional inactivity in excess of three months. Do not attach a resume.
Employer
Dates
Location
16. Have you served regularly in a fiduciary capacity other than as a lawyer representing clients?
18. Have you practiced in adversary proceedings before administrative boards or commissions?
b. The approximate number of these matters in which you appeared as:
19. Have you handled any matters that have been arbitrated or mediated?
If so, state the approximate number of these matters in which you were involved as:
20. Have you represented clients in litigation in Federal or Arizona trial courts?
The approximate number of cases in which you appeared before:
The approximate percentage of those cases which have been:
The approximate number of those cases in which you were:
The approximate percentage of those cases in which:
1 - Extensive discovery is defined as discovery beyond standard interrogatories and depositions of the opposing party.
The approximate number of cases you have taken to trial:
21. Have you practiced in the Federal or Arizona appellate courts?
If so, state: 
The approximate number of your appeals which have been:
The approximate number of matters in which you appeared:
As counsel of record on the brief:
Personally in oral argument:
22. Have you served as a judicial law clerk or staff attorney to a court?
Professional Background & Experience
27. Have you ever been engaged in any occupation, business or profession other than the practice of law or holding judicial or other public office, other than as described in #10?
28. Are you now an officer, director or majority stockholder, or otherwise engaged in the management, of any business enterprise?
Is it your intention to resign such positions and withdraw from any participation in the management of any such enterprises if you are recommended and appointed?
29. Have you filed your state or federal income tax returns for all years you were legally required to file them?
30. Have you paid all state, federal and local taxes when due?
31. Are there currently any judgments or tax liens outstanding against you?
32. Have you ever violated a court order including but not limited to an order for payment of child or spousal support?
33. Have you ever been a party to a lawsuit, excluding divorce?
34. Do you have any financial interests, investments or retainers that might conflict with the performance of your judicial duties?
Code & Ethics
35. Have you ever been expelled, terminated, or suspended from employment, or any school or course of learning on account of plagiarism, cheating or any other “cause” that might reflect in any way on your integrity?
36. Are you currently charged with or have you ever been arrested for or convicted of any felony, misdemeanor (other than a minor traffic offense), or violation of the Uniform Code of Military Justice?
37. Have you performed military service?
41. To your knowledge, has any formal charge of professional misconduct ever been filed against you by the State Bar or any other official attorney disciplinary body in any jurisdiction?
42. Have you received a notice of formal charges, cautionary letter, private admonition or other conditional sanction from the Commission on Judicial Conduct or any other official judicial disciplinary body in any jurisdiction?
43. During the last 10 years, have you unlawfully used controlled substances, narcotic drugs or dangerous drugs as defined by Federal and State laws?
44. Have you ever been reprimanded, demoted, disciplined, placed on probation, suspended, cautioned or terminated by an employer as a result of your alleged consumption of alcohol, prescription drugs or illegal use of drugs?
45. Have you ever been formally reprimanded, demoted, disciplined, cautioned, placed on probation, suspended or terminated by an employer?
46. Have any of your current or former coworkers, subordinates, supervisors, customers or clients ever filed a complaint or accusation of misconduct against you with any regulatory or investigatory agency, or with your employer?
Professional & Public Service
47. Have you ever refused to submit to a test to determine whether you had consumed and/or were under the influence of alcohol or drugs?
48. Within the last five years, have you failed to meet any deadline imposed by a court order or received notice that you have not complied with the substantive requirements of any business or contractual arrangement?
49. Have you ever been a party to litigation alleging that you failed to comply with the substantive requirements of any business or contractual arrangement, including but not limited to bankruptcy proceedings?
50. Have you published any legal or non-legal books or articles?
51. Are you in compliance with the continuing legal education requirements applicable to you as a lawyer or judge?
52. Have you taught any courses on law or lectured at bar associations, conferences, law school forums or continuing legal education seminars?
Have you served on any committees of any bar association (local, state or national) or have you performed any other significant service to the bar?
Have you held offices in bar associations or on bar committees?
Have you been registered to vote for the last 10 years?
Have you voted in all general elections held during those years?
Work Demands/Environment
58. Are you able to perform the essential duties of a judge in the court for which you are applying with or without a reasonable accommodation?
Additional Information
60. If you were recommended by this Commission and appointed by the Council to serve, are you aware of any reason why you would be unable or unwilling to serve a full term?
61. If selected for this position, do you intend to serve fully, including acceptance of rotation to areas outside your areas of practice or interest?
62. Attach a brief statement explaining why you are seeking this position.  63. Attach sample copies of not more than two written orders, findings or opinions (whether reported or not) which you personally drafted as a judicial officer. The writing sample(s) should be no more than a few pages in length. You may excerpt a portion of a larger document to provide the writing sample(s). Please redact any personal, identifying information regarding the case at issue, unless it is a published opinion, bearing in mind that the writing sample may be made available to the public.  64. If you have ever been subject to a system of judicial performance review, please attach the public data reports and commission vote reports from your last two performance reviews.
References
65. List the names, addresses, telephone numbers and e-mail addresses of three references who are lawyers or judges, and who are familiar with your professional activities, who would enthusiastically recommend you as qualified to serve on the judiciary.
Reference 1:
Reference 2:
Reference 3:
66. List the names, addresses, telephone numbers and e-mail addresses of three persons who are neither lawyers nor judges, with whom you have had contact other than professionally, who would enthusiastically recommend you as qualified to serve on the judiciary.
Reference 1:
Reference 2:
Reference 3:
67. List the names, addresses, telephone numbers and e-mail addresses of four lawyers with whom you have continuously dealt on substantive matters as adversaries in the last five years. If you have been a full-time judicial officer for the last five years, list the names, addresses, telephone numbers and e-mail addresses of four lawyers who have frequently appeared before you in contested matters.
Reference 1:
Reference 2:
Reference 3:
Reference 4:
68. List the names, addresses, telephone numbers and e-mail addresses of three references who have served as fellow members of bar or professional association committees or activities, who would comment on your participation.
Reference 1:
Reference 2:
Reference 3:
69. List the names, addresses, telephone numbers and e-mail addresses of three references that are or were fellow participants in community organizations or activities, who would comment on your participation.
Reference 1:
Reference 2:
Reference 3:
-- INSERT PAGE BREAK HERE TO START SECTION II (CONFIDENTIAL INFORMATION) ON NEW PAGE --
SECTION II: CONFIDENTIAL INFORMATION
(QUESTIONS 70 THROUGH 77)
Personal Information
70. Home Address:
-- INSERT PAGE BREAK AFTER ALL CONFIDENTIAL CONTENTS, TO START REMAINDER OF APPLICATION (INCLUDING ATTACHMENTS) ON NEW PAGE --
Waiver of Confidentiality & Release of Information
I                                                                 hereby authorize the committees of the State Bar of Arizona, all bar associations, references, employers, credit reporting agencies, business and professional associations, and all government agencies to release to the Commission any information requested by the Commission in connection with the processing of my request for consideration as a candidate for judicial office. I understand that the fact that I have applied and all responses provided in Section I of the application are not confidential and the information provided may be verified and is subject to public disclosure.  Upon submission of this application to the Commission, I expressly consent to the release of my name and the contents of Section I of this application to the public. Furthermore, I waive the benefits of any statute, rule, or regulation prescribing confidentiality of records or information that is disclosed in Section I. If the commission recommends me for a judicial appointment, I authorize the release of the information contained in my entire application file to the Council of the City of Surprise.  All of the statements made in this application are true and correct to the best of my knowledge, and submission expresses my willingness to accept appointment to the judicial position for which I have applied, should I be selected by the Council of the City of Surprise.
(Signature)
Associate Judge Applicant Voluntary Self-Identification Form
The following questions regarding race, sex, age, veteran and disability status are needed to analyze and assure compliance with the City and federal Equal Employment Opportunity (EEO) laws. Your cooperation in voluntarily giving this information is important to the success of our Equal Employment Opportunity reporting requirements. This EEO information is confidential. It is not used in hiring, interviewing, or any other employment decision. It will be available only to authorized personnel for research and evaluation purposes. Refusing to provide this information will not subject you to adverse treatment. Please affirm that any responses given are voluntarily.  Please select one:
Please Print
(Signature)
What is your gender:
Age: 40 years or older?
Are you a Veteran?
Are you Disabled?
Racial/Ethnic Data: Please identify yourself in terms of the racial/ethnic groups below:
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